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How to create a final tax return
for Office Workers
using the National Tax Agency Website

[ English)
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How to create a final tax return

1. While looking at this manual, please create a
(https://www.keisan.nta.go.jp/kyoutu/ky/sm/top#bsctrl).

2. Please enter your address, name, and other necessary data in the “Confirmation of the Type of Resident
Status, etc.”

3. Please write your name and address on the “Attached Document Mount” and attach the necessary
documents.

4. Please download and print the “Confirmation of the Type of Resident Status, etc.”
https://www.nta.go.jp/taxes/shiraberu/shinkoku/yoshiki/01/fuhyo/03.htm.

final tax return on the HP

from

[Note]
This manual explains that people who forgot to enter their dependents for the year-end tax adjustment or who want to receive
medical expenses deductions can create a final tax return.

https://www.nta.go.j https://www.nta.go.|
p/tgxes/smraber%/sk p/taxes/sh|raberu/si1

Download

https://www.nta.go. i1
p/taxes/shiraberu/s

Inkoku/tebiki/2020/in
dex.htm

Inkoku/yoshiki/01/fu
hvo/03.htm

Inkoku/tebiki/2020/in
dex.htm

Instructions

& Confirmation of the Type &

of Il?eS|dent_ Status, etc.
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Look at the instructions, and create Enter the necessary data

and print the final tax return. such as address and name
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Attachment /

Copy of reS|dence card

(or alien registration

certificate)
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Submit by
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Please be sure

to read it.

Caution [

This booklet explains how to create a final tax
return for foreigners working in a Japanese
company.

Therefore, only those who receive salaries from
the company can create a final tax return in this
Way [ Tax Officer Futaba ]

In addition, various deductions can be made from the
income when calculating taxes, but only the following
cases are explained here.

q. If you have dependent family members

Unless you are supporting a person other than the person listed in the number
on page 12 or a family member over 70 years of age who are living together.

2. If you are paying the National Health:>
Insurance premiums

~\

In the event that any of
the items is applicable

3. If you are paying the National Pension
4. If you are paying Medical Expenses

Except when special provisions for medical expenses deductions are applied
when payment of purchase expenses for specified over-the-counter drugs, etc.

Therefore, if you run your own shop, or if you are an office worker
but have income in addition to your salary, or if you are building a
new house and want to receive special deductions such as for
housing loans, etc., please note that you cannot create a final tax return
using the method described in this booklet.
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Those who run their own shoos Those who want to receive special
P deductions such as housing loans



Please be sure to have the following documents to create your final tax return:

. Withholding slip

. Copy of residence card (or alien registration certificate) (both front and
back)

. Documents to confirm My Number (Individual Number) (My Number
card or notification card, etc.)

. When applying for deduction for dependents, etc.

(1) When dependents live in Japan
Copy of residence card (or alien registration certificate) of
the dependents

(2) When dependents do not live in Japan
(i) Birth certificate or marriage certificate
(i) Documents certifying remittances to dependents
(Note)
(a) (i) requires the original certificate. (ii) is not limited to the
original, but a copy can also be submitted.
(b) Regarding (ii), if you have more than one dependent,
please attach documents for each person.
(c) If the documents (i) and (ii) are written in a foreign
language, please attach the translated text.
(d)_For the same person, two people cannot be simultaneously
eligible for support.

. Copy of front and back covers of the bank passbook
. Seal
. Deduction for Social Insurance premiums

If you have the National Health Insurance or pay the National Pension,
please prepare the certificate of payment.

. Medical expenses deductions

If your medical expenses exceed 100,000 yen, please prepare receipts,
etc. for the medical expenses and prepare a “statement of medical
expenses deductions”.

In addition, depending on the amount of income, you may receive
medical expenses deductions even if it is 100,000 yen or less.
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Open the National Tax Agency website (https://www.nta.go.jp) and
open,
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Click “Final Income Tax Return”
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Click here to create a final tax return, etc.
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Click “Print and Submit”.
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Click “Accept the Terms and Conditions,

and proceed to the Next.”
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Click “Income Tax”
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Click “Start Creation”.
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The entered date of birth will be

used for display on the final tax
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return, etc. and for calculating

deductions.

Select and click “A.D.” at the bottom.
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* The following is an example of input when there is only one
withholding slip and the year-end adjustment has not been
completed.

Questions about the contents of the declaration
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» (1) Click “No” for

than salary?”.

“Do you have any income to declare other

(2) Click “Yes” for “Do you have one withholding slip?”.

(3) Click “No” for “Have you made the year-end adjustment at
your workplace?”.

» (4) Click “No” for “Confirm if you have been notified of the
estimated tax payment amount by the tax office?”
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Click “Proceed to the Next”.
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Click "Enter".
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Click "Enter".
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amount, (i) withholding tax
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While looking at the withholding
slip, enter (4) Payer’s address
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the same way.
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After entering the withholding slip,
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Click “Confirmation of Input Contents”.
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Click “End of input” (Next).
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If you are paying medical expenses,
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Selection of applicable Deduction for medical expenses
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Click “Apply Deduction for medical expenses”.
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Selection of a method for entering Deduction for medical
expenses

O Create a statement by entering from the receipts of medical expenses

O Read the total summary form for medical expenses and create a statement
® Enter only the total amount of medical expenses (please submit a separately
created statement
edical expenses notification ['Notice of medical expenses
statement by entering from the receipts

, elC.

After creating a statement of medical expenses deductions (total
medical expenses for each person who received medical care, hospital

or pharmacy), Select “Enter Only the Total Amount of Medical Expenses
(please submit the separately created statement)”.
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Click hd to move to the bottom of the screen.
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Enter the “Total Amount of Medical Expenses Paid”.
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=¥ |f there is “Amount Covered by Life Insurance, Social
Insurance, etc.”, enter it.
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After entering, click “Proceed to the Next”.
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When the screen of confirmation of calculation results (medical

expenses deductions) is displayed, confirm the results of the
calculation, and

RS

Click “Proceed to the Next”.
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If you are paying premiums for National Health Insurance or
National Pension,

E-NEEE

7 Click “Correction and content confirmation”.

If you're not paying, do not click and go to

number @ on page 11.
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Click “Next”.
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If you are paying premiums for National Health Insurance, select
the third from the top and enter the amount of premiums for
National Health Insurance paid for one year (January to

December) in the blank.

If you have not paid, you do

not need to enter it.

After entering,

EEf2E: AhRzEmEE
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If you are paying the National Pension, select the sixth from the
top and enter the amount of the National Pension paid for one
year (January to December) in the blank.
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Click “Proceed to the Next”.
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e— i / »
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et (e > . . .
s (e »— * The method of entering the date of birth is the same as when
you first entered your own.
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Check if your wife or husband who you are supporting is a non-
resident.
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After entering,
$ Click “Proceed to the Next”.
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If you are supporting a family member other than your wife
or husband,

FEER
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Click “Enter Deduction for Dependents”

If you are not supporting, do not click and

go to number on page 13.
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o R Enter the date of birth of each dependent.
* The wife or husband has already entered the information, so
do not enter it here.
The method of entering the date of birth is the same as when
you first entered your own.
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Click “Proceed to the Next”.
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If a dependent under the age of 16 is entered, the message on
the left will be displayed,
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Click “Yes”.
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LET,

ARET(E~)>

After entering,

Click “End of Input” (Next).

TRAGEERR. - EDABDHEE DA

Comaz - i
s TRERAE | AR T e
[— 2
e £ AnT 2
A TETEE D wonr 52 ENETE =
T ANT S e
P =
EDRE [ S
[ ma a3 A
FrEMER
“ ANT B
W v
ANT B
=™ - Esmmem
e A T K
4 RS R DAL | ST AL, [N -
oty O LS <EERemom i ABDH4 B PRAMS MG 21| FRe (ML Bommmme | =it /
LAT ) RiS| IR EIAE | o3A BIES S AN L ¢
Srmin
/

AHET(EH~)>

After entering, Click “End of Input” (Next).

SIEEERER
Eﬂéhaﬁﬁml 72,209 @ l*s‘n

‘ CNETEANEN B, SEEERS TR RT LTS T, ‘

ERERASNLS. BETO BA> ] REETUYILTIES .

e ]
—&4 | (2) (63)
= | (v) (83)
TRAF ORI —8s | o) (66)
BAE| 0TS | (9) &)
w2 | () (68)
BEASORERES ) (69)
LMRSADEHAS ) o) (93)
LIRS RS ES ) 71y
SR B ) 72) (96)
e &) 71

The amount to be refunded is displayed.

' 2~>
Click “Next”.
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No.

Screen

How to Operate

UTOERICDWTANSBELS G [ERR - SERCBETSEE] 29Uy oL, ANLTL
feEn.

GEB - FXBICHTLIER

s R BRI OFEN BB AD
LR EDREREN VS ADAES
REOREE - HE - TEEREDVZHOANER
BREFEEN B3 HOIIES
HAEEERSAERREN 53 HOANER
BEFS A HETEN BB HOANER

EXER R

R

SHLLEEES

RPN | Ah#ET(R~)>

¢

AhET(R~)>

Click “End of input” (Next).

EHEIICONT

i B 72'2()9']] 7.

The refund amount will be displayed again.

3%,

2 WS E B OEEMN eSS ToEnD

anshicesstongcmoss. fl
4.

120 - BREDAD

WRITHEER 0B, FRTEETY (WLaER] BERLTANLTERLEREDETA.

Click the following items according to the receiving method

you select.

(1) In the case of “Transfer to a Bank Other Than Japan
Post Bank”

(@5 5 s SRAT AP DERATEAN DHRIA A |
(2) In the case of “Transfer to Japan Postal Bank”
MDD 5 K ERTTADIRAH
(3) Do not click TpDH K EIRITOSISFHNISEHER O T
MDZED ]

& - BRECAA

MELFBEER SR, SRR (v2ra 2 EY) BEEL AL CERLERBNE A,

IR

i

= HEST

T
wiwn
FETH
B - S
#nE -5

S 11 BOET

Enter your address.

EES

wE U BT (EAIETER A EALLETUH)
V7 [EEE
A1 (A ) AT 12
() 7 (EALeTERN) i AFAL0TFERA)
E =
AW (EmEE AT I4TRA) EFEEES
| - [ _ [se7s
WREDEE CESTTTEE
[ECTEE=—
FiR e

Name, etc.

- ===PName (Furigana) * Up to 11 full-width characters

| === Name (Kanii or Alphabet) * Up to 10 full-width characters
-|== Phone number

WRESSHEEM

P Head of household

-

Relationship to the head of household

|0

Q rremsress To AT -SE RRETS AZESUILTED

ANF-SE—BRETS

$ Occupation

j——) Trade name/Pseudonym

—

P Temporarily save input data.

RAGED

Click “Proceed to the Next”.
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No.

Screen

How to Operate

IAF DA
PrUEE > FEER > BSESOMFE 0 FESHORS- 08 > 18T
TAL N HESO DTS ESE. [RA#E) 27Uy I, BREALB Ay - DECBEEE,
BE i EEAE RAF = (A1) £3
ZEES
Ah EflaseIA1aR O
2 s ERla7e7AIR o
El T UGRTE) FRIBFAIN ]

© rirswvsssy. To Doy SeREETS RS R UM LTS,

AT BRETD

/

Enter My Number (12 digits).

If the values you entered are incorrect,
a message is displayed, so click [OK|
and enter the correct values.

RNED

AcED

Click “Proceed to the Next”.

i T oA BT A
FECLNBRESRICEY ) COREIEBIISNTUEIOT. I3 2ZUYIL. I+ —EBAAILT
<L
(RAF2S T~ R RSB — FTRBL TS, )

BE. AT EANTERESRE. LR 27UYTL. ROEEASEH <ESL.
(TA-W710001)

space blank and click “Proceed to the Next”.
When the message on the left is displayed,

AR

ENRI S BIREDER

ERIT BB MERICOVT(E. BEOF v IEALTIREL,

Fvo  EEL
~ BEEBE & (1BtA)
mEEBE—® (M) I >
FIEEA

BREEBER (1A )

REEBBE_F (#A]

[ SR R )

REEFEOTEN

IREFOR - FIRI
FIRL T MERER - BRI RE>EIUw IUTIREEL,

FIR2 BEEFICERRSNZEND (D7 L #H<) 20UV I U TERERRL. BRIL T,

RO - EIRI I

O EEOHRPREFTHN SRV ENBEARTES

Select the form to print

With everything checked,

:> T - DR

Click “Form Display and Print”.

==

195 2spotokupet SR, TI3RELEAT

— I IARO) |

* Acrobat Reader must be installed in advance.
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l If you do not have or do not know your My Number l

If you do not have or do not know your My Number, leave the

Click “No”.

Click “Open File” displayed at the bottom of the screen.




No.

Screen

How to Operate

e
#_=_ A spHlo2|E

2syotomupar ()

© + AVOO -~ EBBT

& m

arn)

B T T T T ke
% 5

2
B

=
BEBEO

Ed
E 3
F 8
]

B 2115560

2NERS |E

E

=
B
3

LFEE

%
|

D )

L1E]

=

&

©

The final tax return to be printed is displayed.

>~

Click to print.

EI8

L CHIE

ENRIT3A—3
[OkNer]
OREDS -1
> AT
RSO
Y4Zu

Oahtsn
® =RV
QA%

P2 B Micros oft XPS D

OhASIEE: o %
POF QR - S XcEDE TREEERD

v|| FoEan || sEEED [SC10)
CI9L—R5—1 (558 TERim
O29/ M-85 ©
HRETA—Lmy
SCBEFR v

FHRo—Em

Or-—z#EEE [1-6

L& 209.9x297.0mm

210.02x297.01 2)

= AMBF

RS-

submit them to the tax office,

together with the attached documents.

[EE: =
© SEifit/BR
= =
O -
' _
T Foseh Here is a “Copy” printed on the upper left of the two
sheets for your copy.
IREFR - EIR
FIEL Fo [ERER - BRI RYZEIUv IUTEE,
PENFORE - 5TIE
ERERRUIRR. « ST, TR Ry DUTLEE L. }k B
@ HENSORSR - HTE |
Click “Proceed to the Next”.
sk

R TmE > &

T I 5 4

EREEEDRILROFRICONT

> BEESOMR >

Q@ =ro=n - piieTaxT |
CTRDIIRE R, T2
EREIes R
CERELFITLT. e ToxwTHML

B FErmE
ZICh—Fu—451m

ANF—SomE

WERA - 196

Work after printing the final tax return

If you want to save the entered data,

> =

Click “Save Input Data”.
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Click to print a total of 6 final tax returns.

Of these, 3 of the 20 pages are your own copies, so you do not

Write your address, name, etc. on the other three sheets as
shown on pages 18-19 and submit them to the tax office

Instructions for mailing can be found on page 21.
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Screen

How to Operate

SIBEOEER

WO SR REL T
AT BT LATEET,

EBUIFAT SOFRTE (eld 5,

FRATL

2. HERSERADRREC R E U,

RIRRHTECAD & i,

SEOES

ﬁl’he deadline for filing the returns for refund is
February 16 (Tuesday), 2021

- March 15 (Monday), 2021

~N

RHEE EPRILTTIREADRESPATRS & LRSS
ek BFEOREORBEE
. - .
® o ERoRBALIERTS However, filing returns for refund can be submitted from
R SHE2A16H (0 H5 PAFIAI5A (3) J 202 1
REUSMHRESERE1AN SRR a n ua ry .
PEE TFTEOVWTNHDAETEELTIZEL,
* BERGESECEN (XREEAORBLRADET. )
* BBEEORMICIHE k )
* BHEORMARERAGE
HAORESIC ZAOREEE. BEAORES S RWCEBELTIZEL,
BELRLESE. BEANEC FEED THICIBEL T EEL,
BB
(X1) SEXHESETENT 30 BEBVIHSMN3E3[158 (A) MAICRBEDICETLTIERL,
(x2) @ HER (DU = BEOTHD. NELIRTIEOTEDDEE
oo EBRNRERAE. MREASETAAIZEL.
BESE .

OFAEBCENET (FH. BRFHTEOHE (95)
LESS
. ERSDEa TESEADT.

FEFNZEAT

ERAHDITE T, BSi

Frb—hoERL

=L RS0 v . fhd B i LEET,
Bl T EE) BELAALT R,

DT FIFRTS

#wT9s
Click “Finish”.

B3

@ #rucsssLUTIn?
¥ EENOANSNEF—4%22TI/U7L. by TEREICEDET.
(TA-W700001)

N

| e

)

| 4

[EXA

Click “Yes” to finish.
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Matters to be stated in the final tax return

£ 0 2 EDOFSHRUERFRIFAFHOEE BE

AN
uj\\ 1__|- E - %&
£ 7R
() ADDRESS Py NAME
I I L S
AANEREE (B)
¥ ERET 2B, BE. FARSSFEOERTRXEE LORT fpETY
@ ATV ENBESH_F) EBREDS o

M wESHDRER 0FL L T GriRER 0 ELEZThTIMOT Y
¥ FEAZEEBIEDENED, TEEEELL.

I %?EEHE\

2|

Il & 5T i 58 & 1

(CRNDTAT VN EREECEZTENEL)
- EIA— -

GREDER - BFEMTETNTOBEEI
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- EREOE URHIREOH SIS

(RREBELEIAFT/N—DHEETHBI L
TR CXZEHNEL)
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Kb BREEETE
RAFVI—ORD BHEDIEI T, ) FEEA—F ‘ )
BENSBLTIR 1D BEDSBLTHD 12D
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= & —RICRHNT 5D
O EREMSoEFIF. &

REE

S RHT BICRTLTSEE L,
DEHEDOERPEEDRAMICA > TLEEL,

NEECERASHARR. TRRNEg. R
RIRKHEIR, BUHSIIBREE (RUTELOIRYET, ) A,
=

ZOEHICOY3IF LR
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Please do not submit these three
sheets as they are reserved.
Also, they are not certificates.

.
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Where to submit the final tax return and attached documents

[
[ [T

spof2tiiowreas RS EASK

TLELILAT

Confirmation of the Type of

Final Tax Return Attached Documents

Resident Status, etc.

Put in an envelope.

Where to submit the final tax return and attached documentSJ

Please submit your final tax return and the attached documents to the

competent tax office.
Please refer to the National Tax Agency website for the address of the

competent tax office.
(https://www.nta.go.jp/about/organization/access/map.htm#map)

\_
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