
Examples described of ledgers and invoices

What are taxable purchases ?

Descriptions and storage of account books, invoices, etc. (from October 1, 2019 to September 30, 2023)

This refers to the transfer or lease of assets from another party to a business or to the services received by that business for business 
purposes. For example, taxable purchases include not only the procurement of products and goods for inventory but also the 
purchase of buildings, machinery or consumables for business purposes, repair expenses and fuel costs for delivery vehicles.
However, interest and discount fees, insurance premiums and the purchase or lease of land are non-taxable transactions and 
therefore not classified as taxable purchases. The payment of salaries and wages not subject to tax is also excluded from taxable 
purchases.
Purchasing goods for inventory and receiving services from consumers or operators of businesses  not subject to consumption tax 
are also considered taxable purchases.
When purchasing depreciable assets, the entire amount expended is taxable for the year of purchase (for income tax purposes, only 
the amount of the depreciation allowance for the applicable year is a necessary expense).

Payments of salaries and wages, including those paid to family employees, are not treated as taxable purchases, but employee 
travel allowance (the amount usually required for commuting) are taxable purchases.

Business entities that make sales and purchases (expenses) of items subject to the reduced tax rate are required to add separate 
descriptions by tax rate to ones currently required when issuing invoices, etc. (separate accounting invoice) and making entries and 
other accounting treatments (separate accounting).
Taxable Person are required to store account books in compliance with classified accounting and invoices, etc. with classified 
descriptions in order to become eligible to tax credit for consumption tax on purchases (Separate accounting invoice-based 
method(Simplified System)).

① Name of the taxable purchase supplier
② Date, month and year
③ Transaction description
　(Indicating that the reduced tax rate items subject)
④ Price

① Name of the taxable purchase supplier
② Date, month and year
③ Transaction description
　(Indicating that the reduced tax rate items subject)
④ The tax-Included total amounts of items by tax rate
⑤ Name of the invoice recipient*

Ledgers Invoice, etc.

*Business entities that trade with a large number of unspecified 
people, such as retail and restaurant business, may omit the 
descriptions of ⑤ in invoice that they issue.

(Note 1) The storage of account books with necessary descriptions alone can meet the requirements for tax credit for consumption tax on purchases if 
there are unavoidable reasons for not receiving invoices in transactions, such as small-amount transactions of less than 30,000 yen and purchases from 
automatic vending machines.
(Note 2) When invoice that are issued by suppliers have no descriptions that read " Items subject to the reduced tax rate "（of ③）or "④ The tax-included 
total amounts of items by tax rate," the business entities that received such invoice themselves may add descriptions concerning those matters alone, 
based on the fact of the relevant transaction.

*On October 1, 2023, the qualified invoice-based method (the invoice system) as a method to receive tax credit for consumption tax on purchases 
corresponding to multiple tax rates will take effect. For further information, please refer to pages following page 46.

The tax-included amounts must be described after tallying items by tax rate (10% and 8%). 

・It is required to demonstrate clearly that the marks indicate items subject to the reduced tax rate.
・Marks, such as ※ and ☆, shall be described on items subject to the reduced tax rate.

[Invoice]
In addition to the above, there are, for instance, the following methods.
・Classify goods by tax rate and indicate that the classified goods 

are subject to the reduced tax rate  in the same invoice.
・Issue separate invoices for goods by tax rate.
[Ledgers]
Set up a column for tax rate classification and describe "8%" or the 
tax rate code. These methods are acceptable too. 

The tax-included amounts by tax rate

Indicating that the reduced tax rate items subject
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Consumption and local consumption taxes

Preparing for your final return Have all the proper documents necessary for
completing your final return form ready in advance.

Document to submit

*

*

Regarding the schedules to be used in the 
documents you will submit and to calculate 
the tax amount, you can download them 
from the website of the National Tax Agency 
(https://www.nta.go.jp).

Basic knowledge

Preparation

Procedures

Filing and paying

Income tax adjustment

Rough draft return form

Calculation

Other items

Local consumption
tax calculation

Enter the value
in the return form
(Page 1 and Page 2)

Completing your return

The following documents must be submitted when filing your consumption and local consumption taxes final return 
(not suitable for the simplified tax system).

■ Consumption and Local Consumption Taxes Final Return Form (General Form)
 (Page 1) and (Page 2)
[Schedule 1-3] Table for calculating the amount of consumption and local consumption tax and Calculating 
the amount of consumption tax representing the local tax base(General Form)
[Schedule 2-3] Table for calculating the deductible tax on purchases (General Form)

■

■

Sole proprietors filing a return for refund (when a figure is entered in "⑧ Tax refundable for insufficient deduction" of 
the return form (Page 1)) should submit a "statement for claiming a consumption tax refund (for Sole proprietors)"  
with their final return form.

When small and medium business entities that have a difficult situation for classifying and tallying tax-included prices 
of the transfer, etc. of taxable assets by tax rate adopt a special exception for calculating the tax amount, it is required 
to submit final tax returns with the following documents attached there to in accordance with a special exception to 
be adopted:                                                   
The table for calculating the amount of the consideration of the transfer, etc. of taxable assets [for the taxable period in which the 
reduced sales rate (10 business days) is used] (for sales classification)                                         
The table for calculating the amount of the consideration of the transfer, etc. of taxable assets [for the taxable period in which the 
reduced purchase rate for retail. etc. is used] (for sales classification)                                          
For details, please refer to page 46 of the guide.
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■
 

①

＋

When a tax return other than a return for a refund (a return stating the "⑧ Amount of tax 
refundable for insufficient deduction") is submitted (excluding cases where a return is 
submitted by an inheritor), the presentation of documents to verify the Number or a copy 
attached of said documents may be omitted.

*

《The individual number card was issued.》

Document to verify
the Number
《Documents which verifies

the individual number of the
person filing》

One of the following documents
    Notification card *1
    A copy of the resident register
    (limited to that with individual number)

《The individual number card was NOT issued.》

The individual number card

①Documents to verify the Number and ②Documents to verify identification

* When attaching a copy of the individual number card, a copy of the both the front and backside of the card is required.

■
■

Document to verify
identification
《Documents which verifies

that the individual number
on the return is that of the
person filing》

One of the following documents
    Driver's license     Passport
    Insurance certificate of the National Health
    Insurance Program *2
    Physical disability certificate
    Resident card

■ ■
■

■
■

②

Documents that help you calculate your tax
As explained in "1. Basic knowledge", there are many differences between income tax and consumption tax.
It is necessary to calculate the amount of transaction subject to consumption tax, based on the separate accounting.
The documents below do not need to be submitted with your return form, however, they may be useful in calculating your taxable 
transactions for consumption tax. Please make good use of them.

■ Table for calculating taxable transactions (for business income) [Table A]
■ Table for calculating taxable sales [Table B]
■ Table for calculating taxable purchases [Table C]

This guide explains how to calculate tax by using the above calculation forms.
Aside from the above, there are also forms for calculating taxable transactions specially made for 
real estate income and agricultural income.

*

*1　“Notification card” can be used as an identification document only when its entries (name, address, etc.) 
have not been changed, or change procedures have been taken properly.

*2　 If you attach a copy, please black out the insurer number and the insured person symbol/number on the copy 
to the extent that those cannot be restored.

Samples for the following are 
shown on Page 37 ~ Page 43: 
tax return (Page 1 and Page 2); 
Schedule (1-3 and 2-3); and 
calculation table described on 
the left.
You may use such samples to 
make drafts.

The individual number of the person filing the return indicated on the return will be verified at the tax office, so the following 
identification document must be presented or a copy attached.
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○

For your reference
Use the following documents as reference when completing your final return form. They are most useful when 
prepared in advance.

Document that shows calculation results for
each sale and purchase item

Blue return financial statement,
statement of revenue and expenditures, etc.

○ Documents that itemizes all transactions
(Those classified by the applicable tax rate of the
  taxable transactions of the consumption tax)

Ledger, etc.

○ Document that shows amounts received for
transfers or acquisitions of fixed assets

Fixed asset register, etc.

○ Document which can confirm the presentation
of your notification and the amount of
interim payment

Postcard or notice
of "Notice of Final Tax Returns"

Basic knowledge

Preparation

Procedures

Filing and paying

Income tax adjustment

Rough draft return form

Calculation

Other items

Local consumption
tax calculation

Enter the value
in the return form
(Page 1 and Page 2)

Completing your return

This “Guide” explains about the case where there are only transactions subject to new tax rates (7.8% and 
6.24%) has been conducted during the taxable period for a tax return (in 2022) (the case that is calculated by 
using Schedules 1-3 and 2-3). In case where there is a transaction subject to former tax rates (3%, 4% or 6.3%), 
it is calculated by using Schedules 1-1, 1-2, 2-1 and 2-2 because calculation methods of the amount of local 
consumption tax are different. 
These schedules used in this case can be downloaded from the website of the National Tax Agency 
(https://www.nta.go.jp). 

In case where there are transactions subject to former tax rates
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