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Instructions for Completing the Application Form for the Mutual Agreement Procedure (MAP)

1. This form is to be used:

(1) where a corporation or individual requests a MAP between the competent authorities of Japan and a treaty partner
in accordance with paragraph 1 of Article 12 [Procedures regarding Requests for Mutual Agreement Procedures Related
to Taxation Not in Accordance with the Provisions of a Tax Treaty] or Article 13 [Procedures for Requests Related to
Dual Residency] of the Ministerial Ordinance Implementing the Act on Special Provisions of the Income Tax Act, the
Corporation Tax Act, and the Local Tax Act regarding the Application of Tax Conventions (1969 Ministry of
Finance/Ministry of Home Affairs Ordinance No.1)(hereinafter referred to as “Ministerial Ordinance (Income Tax
Convention)”, or paragraph 1 of Article 3 [Procedures for Requests Related to Double Taxation] of the Ministerial
Ordinance Implementing the Act on Special Provisions of the Inheritance Tax Act regarding the Application of the
Convention between Japan and the United States of America for the Avoidance of Double Taxation and the Prevention
of Fiscal Evasion with respect to Taxes on Estates, Inheritances, and Gifts (1969 Ministry of Finance Ordinance
No.36)(hereinafter referred to as “Ministerial Ordinance (Inheritance Tax Convention)”) pursuant to the provisions of
the tax treaty;

(2) where a corporation or individual requests a MAP between the competent authorities of Japan and a treaty partner,
with a request for an Advance Pricing Arrangement (APA) in accordance with 6-2 of the Commissioner’s Directive on the
Operation of Transfer Pricing (Administrative Guidelines) issued on June 1, 2001 [Document ID: Large Enterprise
Examination Division 7-1 and others], 7-1 of the Commissioner’s Directive on the Operation of Auditing, etc., for Income
Attributable to Permanent Establishments (Administrative Guidelines) issued on June 28, 2016 [Document ID: Large
Enterprise Examination Division 7-1 and others], or 6-1 of the Commissioner’s Directive on the Operation of Auditing,
etc., for Various Income Attributable to Individual Permanent Establishments (Administrative Guidelines) issued on
March 31, 2016 [Document ID: Individual Taxation Division 8-5 and others].

2. Submit the Application with attachments to the Office of Mutual Agreement Procedures (the MAP Office).

3. Follow the instructions below for filling in each column. You may use any other form and attach it to the Application form
if there is not enough room in any of the columns.

(1) If the applicant is a domestic corporation or resident, fill in “Name of corporation or individual” with the name of the
applicant in Japanese and in “Name of corporation or individual in English” in English.

(2) Fill in “Corporate number or individual number” with the corporate number or individual number of the applicant Gf
any). In the case where an individual submits a request for a MAP (MAP request) with regard to an APA, the individual
number is not necessary.

(3) In “Place of tax payment”, provide the address of its head office or principal office (in the case of a corporation) or the
address of domicile or residence (in the case of an individual). If the applicant is a foreign corporation or non-resident
and has any other place as a place of tax payment, the address of this place is also to be provided.

(4) Fill in “Tax ID number in treaty partner jurisdiction” with the tax identification number in the treaty partner
jurisdiction only if the applicant is a foreign corporation or non-resident and has any identification number in the treaty
partner jurisdiction.

(5) Fill in “Name of the person in charge” with the name, position and telephone number of the person who is in charge
of the MAP request.

(6) In “Reason for the MAP request”, check the applicable box. “Taxation related to permanent establishment” is taxation
regarding the presence of permanent establishment and taxation to the income attributed to permanent establishment
(taxation to the internal transaction). “Taxation other than transfer pricing taxation and taxation related to permanent
establishment” is taxation other than “Transfer pricing taxation” and “Taxation related to permanent establishment”
such as issues regarding withholding tax (including withholding tax related to permanent establishment).

(7) In “Foreign affiliated corporation / permanent establishment, etc.”, provide the following information in English, if the
MAP request is regarding transfer pricing taxation, taxation on income attributable to a permanent establishment or
APA: in the case where the applicant is a domestic corporation or resident, information of the foreign affiliated
corporation or permanent establishment which is situated in the treaty partner jurisdiction; in the case where the
applicant is a foreign corporation or non-resident, information of the affiliated corporation or permanent establishment
of the applicant which is situated in Japan.

In the case where there is more than one foreign affiliated corporation or permanent establishment, provide the
information in “Additional information form to be used for multiple foreign affiliated corporations, etc.” in the next page.

(8 TFill in “Amount of taxable income and tax that are the subject of the MAP request” with the amount of income and
tax of each taxable year which was increased as a result of taxation in Japan or the treaty partner (In the case of a tax
withheld, fill in the amount which was the subject of the withholding tax and the amount of the tax withheld. The same
applies hereinafter.). With regard to a tax withheld, indicate “(withholding tax)” before the amount entered.

Note: Where the request is regarding taxation in a treaty partner, fill in the amount of income and tax increased as
a result of taxation in the currency of the treaty partner and in Japanese yen calculated by the middle rate of



TTB and TTS on the end day of its taxable year (In the case of an individual, the end day is to be December 31
of that year.).

(9) If the MAP request is regarding transfer pricing taxation in Japan, check the applicable box to indicate whether the
applicant will request grace of tax payment regarding the amount of national tax payable based on the transfer pricing
taxation, etc., (as far as such amount is the subject of the MAP between Japan and the treaty partner) and additional
tax based on the national tax. In the case where the applicant requests grace of tax payment, “the Application for the
Grace of Tax Payment” is to be submitted.

Check the applicable box to indicate whether the applicant requests grace of tax collection provided for in Article 55-
2 [Grace of Tax Collection for Prefectural Inhabitants Tax on Corporations Where a Mutual Agreement Procedure Has
Been Requested Pursuant to the Provisions of an Applicable Tax Treaty] or not.

Check “yes”, if the applicant requests such grace for even just one tax item. In the case where the applicant requests
grace of tax collection, the application for such grace is to be submitted to prefectures and municipalities.

(10) In “Summary of the facts that are the subject of the MAP request and reason for the request”, describe the facts to
be the subject of the MAP request and the reason for this request.

(11) Where the applicant appoints a certified public tax accountant or a tax agent, check the applicable box, either
“Certified public tax accountant” or “Tax agent” and fill in such person's name, address and name of the tax office where
the tax agent is registered.

Note: “Tax agent” means a person who is appointed by the taxpayer and registered with the District Director of the
Tax Office in the place where the taxpayer is to pay tax, under the provisions of the Act on General Rules for
National Taxes, and who is empowered to undertake any necessary procedures on behalf of the taxpayer
concerning Japanese national taxes, such as filing a return, application, claim, payment of tax, etc.

4. Attach the following materials to the Application: the MAP Office may request additional documents not listed below, if
they are considered to be necessary for the process of MAP.

(1) Ifthe MAP request is regarding taxation in Japan or in a treaty partner: a copy of the letter of the assessment or other
document that proves such taxation, a written description of the facts and an outline of the position of the applicant or
its foreign affiliated corporation regarding the taxation (Where the taxation has not yet occurred, a detailed description
how the action of either jurisdictions will result in taxation and an outline of the position of the applicant or its foreign
affiliated corporation regarding such taxation.)

(2) If the MAP request is regarding taxation in Japan or in a treaty partner, and the applicant or its foreign affiliated
corporation has filed an administrative appeal or a lawsuit regarding the taxation: in addition to the documents
described in (1), documents indicating that an administrative appeal or a lawsuit has been filed, and an outline of the
position of the applicant or its foreign affiliated person, etc., regarding the taxation, together with a copy of the complaint
for the administrative appeal or the lawsuit

(3) Ifthe MAP request is regarding transfer pricing taxation in Japan or in a treaty partner: in addition to the documents
described in (1), documents describing the direct or indirect capital relationship or the de facto control relationship
between the parties involved in the transactions that are the subject of the MAP request

(4) If the MAP request is related to Article 13 of the Ministerial Ordinance (Income Tax Convention), and the applicable
tax treaty or intergovernmental agreements appended to the tax treaty provide items that should be considered in a
mutual agreement procedure: in addition to the documents described in (1), documents relating to those items

(5) If the MAP applicant or its foreign affiliated corporation has made a MAP request to the competent authority of the
treaty partner: in addition to the documents described in (1), a copy of documents explaining that fact

(6) Other documents that are relevant to the MAP

5. Ifthe attachments are in languages other than Japanese, attach Japanese translations of them.

6. Contact the MAP Office without delay in the following cases:
(1) If the applicant detects an error or significant change in the Application, the attachments or any other documents.
(2) If there is any progress or any change in status of the tax disposition, administrative appeal or APA review in the
treaty partner.

7. Others
(1) A pre-filing consultation is available before a MAP request.
Contact details: The MAP Office 0081-(0)3-3581-5451
(20 MAP is conducted in accordance with the Commissioner’s Directive on the Mutual Agreement Procedure
(Administrative Guidelines) issued on June 25, 2001 [Document ID: Office of Mutual Agreement Procedures 1-39 and
others]. This Administrative Guideline is available on the National Tax Agency website (https:/www.nta.go.jp).



